Step Up To Quality Professional Development
This document provides important information regarding
professional development (PD) requirements for
programs participating in Step Up To Quality (SUTQ),
including:






the Ohio Professional Registry
the SUTQ Professional Development Certificate,
Professional Development Hours (including LPDC),
Ohio Approved Training.

Ohio Professional Registry
All professionals must create and maintain a professional profile in the Ohio Professional Registry
(OPR). The OPR can be found at http://www.occrra.org/ where instructions on how to create and maintain a
profile for ODE professionals are available. The OPR is a centralized information system for individuals in
Ohio who are employed in the field of early childhood education, including ODE preschool
programs. Individuals will use the OPR to track education, on-going professional development and
employment information. The OPR is also used to register for Ohio Approved Professional Development.
In the SUTQ rules the word Professional refers to all individuals who are required to obtain and maintain
professional development hours. This includes the following persons in rated programs:
 Named Onsite Director for SUTQ
 Lead teachers
 Assistant teachers
Each program must have one named OPR Administrator who will verify other program professionals
registered in OPR. This can be the same person who serves as the SUTQ onsite Director or Lead Teacher.
Instructions for this process are located on the OPR website.
SUTQ Professional Development Certificate
Professionals in Step Up To Quality (SUTQ) rated programs are required to complete 20 hours of Ohio
Approved professional development (PD) in a two year period. The two-year period follows the State
Biennium which includes July 1 of the odd years through June 30 of the following odd year (example July 1,
2017-June 30, 2019).
All hours that a professional completes toward the PD Certificate are required to be tracked through the OPR.
At the end of the biennium a Step Up To Quality Professional Development Certificate (SUTQ PDC) is
displayed in the OPR, which indicates that the professional has met all of the PD requirements for that
biennium. If an individual completes more than the required 20 hours of PD, they can earn a higher level of
certification based on the number of PD hours that are completed within the current biennium. A running total
of professional development hours completed and the completion of certificate levels will be displayed in the
professional’s OPR profile as the hours are completed. The additional hours will also be used to calculate
points towards achieving a four or five-star rating.
New Required Online Courses
As part of completing the SUTQ PD Certificate, there are two courses all professionals working in star rated
programs are required to complete. The program’s rating is dependent on each professional completing
these courses within 30 days of hire.
The new online Step Up To Quality (SUTQ) training modules, Ohio’s Approach to Quality and Ohio’s
Overview to Child Development are now available on the Ohio Professional Registry (OPR).
Ohio’s Approach to Quality (2 hours): This course delves into the basics of the SUTQ system and what it
means for classroom staff and administrators. It allows participants to better understand the purpose behind
Ohio’s quality rating improvement system and how each of their roles affect the quality outcome. All
professionals must complete the Ohio’s Approach to Quality course.
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Ohio’s Overview of Child Development (3 hours): This course explores
the basic concepts in Child Development and how that knowledge is linked to
providing quality care for children.
Exemption Information:
Professionals who have completed a post-secondary level course in child
development in the past six years, with a grade of C or higher or a Pass when
taken Pass/Fail, will be exempt from completing the Overview of Child
Development course.
In order to receive the Child Development course exemption, professionals will need to upload their transcript
to the education area in their Ohio Professional Registry profile. More detailed directions for this process are
available on the Step Up To Quality website. Questions about the Child Development course exemption or
verification of education transcripts can be sent to pdcertificate@occrra.org.
The OPR will generate a notice after the professional’s date of hire, reminding the program administrator and
professional that the program’s rating is dependent on the professional completing the two required
courses within 30 days of hire.
To access these courses, you need to logon to your profile on the OPR website and click on “Find Training”
to access the courses. Click on the module title in the announcement box at the top of the page to register for
each module and follow the directions provided to begin each course
These courses are required to be completed one time only and the training hours can be used to meet the
twenty-hour mandate for rated programs. There are no requirements for annual updates or for professionals
to repeat the course if there is a change in employment or position. However, if non-compliances
demonstrate that the program or employee is in need of additional training in the topic areas, the courses
may be required to be completed again as part of a corrective action plan.
At the completion of each course, a professional’s OPR profile will display a badge. The badge will be
displayed on, and becomes part of, the professional’s OPR profile.

PD Hour Requirements & Ohio Approved Training
In order to align all early childhood PD and training, any training completed after July 1, 2017 must
be “Ohio Approved” to count towards SUTQ.
A professional in a program registering for a 4 or 5-star rating, which has requested additional points for staff
completing higher levels of PD, may count SUTQ and Ohio approved PD hours until July 1, 2017.
Professionals can no longer take an Ohio Approved training for PD credit more than once in a 6-year period
of time. Trainings repeated within the six-year timeframe can be used to meet the licensing training
requirements, but will not be applied to the twenty hours of PD required for
SUTQ.
PD Hours Completed through the Program’s LPDC
Only Ohio Approved (OA) training can be accepted for the SUTQ PD
requirements. However, PD hours for ODE programs that have been
completed through a professional’s Local Professional Development Committee
(LPDC) can be counted if the following criteria has been met:
 Must be part of the professional’s approved Individual Professional Development Plan (IPDP),
 Be related to the age group the professional is working with,
 Provided by a professional with a minimum of a BA,
 Focus related to an Early Learning Development Standard or Core Knowledge & Competency.
The Professional Development LPDC Registry Form for SUTQ must be completed and submitted to the
Registry, along with an in-service form, certificate of completion or attendance form for each training
completed.
Questions? See SUTQ Professional Development FAQ or email SUTQ@education.ohio.gov.

